NHCTPYKIUA
JJISl KJIACCHOTO0 PYKOBOJAUTEJIA
10 BBOJY JAHHBIX M 00MeHY uHopmanuei

B ABTOMaTH3MpPOBaHHOM cucteme “CereBoii ropoa. Oopasosanue” (AC «CI'O»)

1.

OOu1re moIoKeHUs

1.1. PaGotas c mob6oii nadopmaruen, kacaromencs yaeOHO-BOCIIMTATEILHOTO Ipoliecca
(mannbIe 00 yuacTHukax ¥YBII, minansl paboThl, yueOHbIE MJIaHbI, METOINYECKHE
MaTepHalibl 1 T.1.), mojb3oBarenn AC «CI'O» ToJDKHBI CTapaThCs UCKITFOUYUTD
nyonmupoBaHue JaHHbIX, cogepxamuxcs B AC «CI'Oy, T.e. CTpeMUTHCS K TOMY, YTOOBI
BHYTPHILKOJIbHAS MH(POPMALUS XPAHUIIACh B €IUHOM 0a3e JaHHBIX U NOAJIEPKUBAJIACh TaM
B aKTYaJIbHOM M YJOOHOM JUIsl HCIIOJIB30BAaHUS BUJIC;

1.2. Bce u3aMeHeHus JaHHBIX, XPaHEHUE U UCIIOIb30BAHUE KOTOPBIX MPEIyCMOTPEHBI B €JMHOMN
0a3e JaHHBIX, TOJDKHBI BHOCHTHCSA B TiepByIo odepenib B AC «CI'O», 1 TOJBKO 1MOCIIe 3TOT0
B JIpYr'He JOKYMEHThI U XpaHWINIIA HH(POpMALIUY;

1.3. [lepcriextuBHOM 3amaueit pazButusi AC «CI'O» siBisieTcsi COKpalieHne 10 MUHIMyMa
APYruX cocoOOB XpaHEHHsI U UCIOJIb30BaHUs MH(OpManu o0pa3oBaTeabHOIO
YUpEXKJIEHUS IOMUMO €IMHOM 0a3bl ITaHHBIX C YIOOHBIM U CTPOTO pa3rpaHUYEHHBIM
JOCTYIIOM.

Paznennr «/locka 00bsiBiaeHRi», «[louTa»

2.1. ExxeqHeBHO MpOCMaTpUBaTh JOCKY OOBSBIECHUIN U COOOLIEHNS BHYTPEHHEH MOUTHI, IPU
HEOOXOIMMOCTH OTBEYaTh Ha MHAChMAa U PACCHUIATH MHChMa YYaCTHHKaM 00pa30BaTeIbHOTO
npolecca;

2.2. Eciiu 0OBSIBIICHHE WIIH JIEKTPOHHOE TTMCHMO COJCPIKUT BOIIPOCHI, IPOCHOBI MIIN
MOpPYYEHHUs, HEMEAJICHHO OTIPaBUTh OTBETHOE COOOLIEHNE O NPOYTeHNHU. B yka3zaHHBII
CPOK OTIIPaBUThH COOOILEHUE O BHIMOJIHEHUN OPYUYEHUS WK O IPUYUHAX HEBBIIIOJHEHUS.

Pasznen «IlIkoJbHOE PYKOBOACTBO»

3.1. IMoapaznen «Iloab30BaTe Ny, CTPAHHUIIA «Y YSHUKI

3.1.1. EeromHo BHOCUTb U KOPPEKTHPOBATH (OPraHN30BaTh BHECEHNUE U KOPPEKTUPOBKY
JAHHBIX ) TUYHBIEC JAHHBIX Yy4yaluxcs U poautened (kpome noseit «llcuxonoro-
nelarornyeckas XxapakTepucTukay, «CouaibHoe NoJI0KEeHUe», «J{eBuaHTHOe
MIOBE/ICHUEY, 3aMIOJIHAEMBIX IICUXOJIOTOM U COLMAIbHBIM IIE1arorom);

3.1.2. Ilpu U3MEHEHUH JUYHBIX JAHHBIX YUalUXCS U UX POIUTENeH B TeueHUe yueOHOro
rojia HeMeIJIEHHO KOPPEKTHUPOBaTh cooTBeTCTBYIoNME AaHHble B AC «CI'Oy;

3.1.3. VYkazannoe B 1.1. 3.1.1. 1 3.1.2 He OTHOCUTCS K U3MEHEHHIO TAHHBIX, O(OPMIIEHHBIX
MpUKa3aMu AUPEKTOpa (TaKhe JaHHbIE BHOCSTCS CEKPETAPEM ILLIKOJIBI)

Paznen «/lokymeHTHI»

4.1. B Hauase Ka)kJ10ro MOJIyroJusi O3HAKOMHUTBCS C JOKYMEHTaMH U3 T0/Ipa3/iesioB
«IIPEeyCTAaHOBJIECHHBIE» U «BHYTPHUIIKOJIBHBIEY, TP HEOOXOJUMOCTH COOOIIATh
PYKOBOAMTENSIM IIKOJIBI O HEJOCTAIOUIUX JUIsl paOOTHI M/WIIM YCTApEBIINX JOKYMEHTAaX.

Paznen «Kiaccbl M mpeaMeThb»

5.1. Moapaznen «IlpeameTs»

5.1.1. B nHauaze yueOHOTO rojia MpOBEPUTh U YTOUHUTH CIIUCOK yuuTelnel, paboTaronmx B
KJIacCe C MOMOUIBIO OMIINHU «I10 Kiaaccam». OOpaTuTh BHUMaHUE Ha MPEIMETHI,
u3yyaemsble 1o noarpynnam. O HETOYHOCTSIX COOOIIUTH 3aBYUy 110 BHYTPEHHEH moute
ANC;

5.1.2. TIpoBepHTb CBOIO YUEOHYIO HArpy3Ky, UCIIOJIb3YS OMIMIO (110 YUUTEIAM.

5.2. IMoapaznen «Ioarpynnei»

5.2.1. B Hauaze yueOHOTO rojia pacipeieanTh yJaluxcsi CBOEro Kjiacca o moArpymnmnam,
nosb3ysich crpanuieit «Habop B moarpynns» u «3MeHUTHY;

5.2.2. VI3MeHeHUs B COCTaBe IPYIN B T€UEHUE YU€OHOro roga HeMeuIeHHO BHOCUTh B AC
«CI'O».

Paznen «Pacnimcanune»

6.1. ITonpasnen «romg», cTpaHuLa «COOBITUS TOJa- KJIACCHBIE MEpONpUATHs». B Hauane



y4eOHOro roia (Ioayrous) BHECTH HH(POPMAIIHIO O MIIAHUPYEMbIX KJIACCHBIX
MEPOIPUITHSIX;

6.2. [Tonpaznen «mecsany.EsxxemecssuHO BHOCUTD (KOPPEKTHPOBATH) B KaJ€Hape KIaCCHBIE
MEPOIPUATHS Ha IIPEICTOALINMN MECHLL;

6.3. [Tonpaznen «Heaens» B Hayane yeTBepTH (NOIYTOIMS ) IPOBEPUTH pACIMCAHUE 3aHATUH B
cBoéM Kiacce. O 3aMeueHHBIX HETOUHOCTAX COOOLIUTH 3aBy4y 10 BHyTpeHHel noure AC
«CI'O».

7. Paznen «KiaccHbI KypHAJI»

He pexxe ogHOTO pas3a B HEIEII0 KOHTPOJIMPOBATH BBOJ TEKYIIIMX OTMETOK 00 YCIIEBa€MOCTH H

MOCELIAeMOCTH YUeHUKOB. O 3aMEUeHHbIX HETOUHOCTSAX HEMEIJIEHHO cO00IaTh

OTBETCTBEHHOMY 3a BBOJI OTMETOK (J1a0OpaHTy MM Ha3HAYEHHOMY YYCHHKY);

8. Pasznen «OT4yern»

8.1. Ilepuonnyecku mpocMarpuBarhk oT4eThl «IIpeaBapuTeNnbHBINA OTYET KIACCHOTO
PYKOBOIUTENS 3a y4eOHbIN neproay», «OTUeT 0 MoceIaeMocTy Kiaccay, «OTdyer oo
YCIIEBAEMOCTH KJjlacca 0 MPEAMETY»

8.2. B koH1e yeTBepTH (I10JIYrous) NPOCMOTPETh UTOIOBBIE OTUETHI «OTYET KIaCCHOIO
PYKOBOIMTEIIA 32 YUeOHBIN nepuoy, «torn ycneBaeMocTu kiiacca 3a yueOHBIN mepuomy,
B Cllydae HEOOXOAMMOCTH BHECTH HEAOCTAIOIINE UTOTOBbIE OTMETKU WIIM COOOIUTh
YUUTEISIM- IPEIMETHUKAM 4epe3 BHYTpeHHIO nouty uiu popym AC «CI'O».

9. Pazpen «llIkoJibHBIE pecypchbD»

9.1. IIpocmarpuBarh noapaszaen (MoApa3Aesbl) M0 BOCIUTATEIBHON padoTe, OTKPHIBAsK CCHIIIKU
Ha pecypchl LIKOJIbHOU ceTu U ceTu MHTepHeT;

9.2. Coobmiars ammunucTparopy AC «CI'O» o HOBBIX azpecax ¢ nH(popManuei 1mo reme
BOCIIMTaHUs, 00 ycTapeBIINX U HEPAOOTAOLIUX CChUIKAX.

10. Pazgen «@opym»

10.1.PerynsipHo mpocMaTpuBaTh CBEKHUE COOOIIEHUs B TeMaX (hopyma, yuacTBOBATh B
00CYXKJI€HUH U OTBEYATh Ha BOIIPOCHI, KAaCAIOIIMECS] CBOETO HAaIPaBJICHUS €A TEIIbHOCTH;

10.2.1To He0OXOAMMOCTH CO3/1aBaTh HOBbIE TEMBI 110 IUCKYCCHOHHBIM BOIPOCAM HIKOJIbHON
YKU3HU JJI OJTOTOBKHU I€JICOBETOB U JPYTUX MEPONPUATUH, U3YUEHUS] MHEHHUS
yuacTHUKOB Y BII;

11. Pa3nen «IlepcoHasibHbIEe HACTPONKM

11.1.B uensix 6€30maCHOCTH PEKOMEHAYETCS OJUH pa3 B MeCALl U3MEHTh CBOW Mapoiib 1OCTYyIa
B AC «CI'Oy;

11.2.B cay4ae maseHIIux Moj103peHui 0 HeCAaHKLIMOHUPOBAaHHOM HUCIIOIb30BaHUH MapOJIs
JIOCTyIa HEMEJIEHHO U3MEHHUTh CBOM Mapoiib U COOOUTUTH aIMUHUCTPATOPY CUCTEMBI.



